Monthly Repository Segmentation Policy
0.1

Nomenclature:
Term
Title
Volume
Number
Department
Item
Wrapper

Front Matter

Index
Masthead
Dateline

Definition
The title of the whole run of the periodical
A set of numbers, usually grouped annually and numbered
sequentially.
An individual issue.
A division within a number such as correspondence or
news.
An article or component within a department.
An advertising wrapper that surrounds a number. It is
usually paginated separately to distinguish it from the
paginated letterpress.
It was common practice in the C19th to issue material to
be bound in with the numbers at the end of the volume.
These might include a frontispiece and a preface.
It was also common practice to issue an index to the
volume, to be bound in at the back.
The name of the title, usually printed in a fancy typeface.
The strap line that contains information such as volume,
number, and date.

These are arranged in a hierarchical structure:
Edition
Title
-

Volume #1
Front Matter
Number #1
wrapper [will be indicated through metadata if
present]
number contents
department #1
item #1
item #2
etc…
department #2
department #3
etc…
Number #2
wrapper [will be indicated through metadata if
present]
number contents

-

0.0

department #1
item #1
item #2
etc…

Etc…
Index
Volume #2
Etc…
End Matter

Introductory note:
The Monthly Repository is a relatively simple title in terms of types of content
and layout. However, there are many changes in format over the run of the
Monthly Repository which make the application of a unified segmentation policy
challenging. The Monthly Repository also has a number of different content types
(including Prefaces, and indexes), and a supplement called the Unitarian
Chronicle (for which a separate policy is laid out below). The accompanying
PDFs have been elected to show how the title changes over its lifespan and it is
important for operators to grasp these changes when applying the policy.
Please note that in these PDFs items which contain department headers or mark
the beginning of departments have been have been marked up with black boxes.
Please also note that in the PDFs it has sometimes been necessary to exclude
dividing lines between items from indicated segments in order that they are not
obscured by mark-up line. However, for the actual segmentation these should be
included in segments at the end of the preceding item’s segment.

0.1

Front Matter
This is usually material that is bound at the front of a volume and consists of
volume title page giving the title of the volume and the date and a contents listing
for the volume. For example:

Volume title page

0.2

Volume contents page

Numbers
Each number of the Monthly Repository has a number of departments which are
most often consisted of a series of items in letter or essay from. When an item
takes up less than a page they are sometimes printed over two columns left to
right as in (a.) below. However this is not always the case in other places columns
are used in a more standard way as in (b) below.

(a) Items less than one page span
spread left to right over two columns.

(b) Items of less than one page distributed in
a more conventional manner across the columns.

Operators should be aware of this when segmenting pages.
1. 0

Item Segmentation Policy
Most items in numbers of the Monthly Repository are separated by horizontal
lines like this:

1.1

1.0.1

Simple line segmenting items in 1806

1.0.2

Simple lines of various lengths segmenting items in 1806

1.0.3

Short double line separating a department header from its first item in 1815.

1.0.4

Line with diamond shape separating items in 1815

Problems and Exceptions

1.1.1

Here the title of the item has been separated from the item. They should be
combined in a single segment.

1.1.2

Here something similar applies: the first line indicates separate items, the second
line (with the lump in), does not.

1.1.3

Lines like these which are continuation lines in an item in 1822 should be ignored
for segmentation purposes.

1.1.4

Column-wide lines separating items from footnotes in 1806, these should be ignored
for segmentation purposes. Footnotes can be hard to spot: look out for asterisks or
superscript marks.

2.0

1.1.5

Letters dividing items in the index/volume contents section of the Monthly
Repository in 1826. These should count as lines dividing items.

1.1.6

Item subdivided by a line of asterisks in 1828. These should be ignored as it is two
parts of the same item.

Department Header Recognition
Department headings always follow a double line unless they appear at the top of
a column. In this case they can be recognized from the following two features:
a. the heading is in large capital letters
b. the heading is followed by a short line/diamond shaped line.

2.0.1

Department header in 1806, preceded by a double line and followed by a short line.
The header is in large capitals.

2.0.2

Department header in 1809 beginning at the top of a column/page

2.0.3

Department header separated from first item by diamond shaped line in 1815

2.0.4

Department in 1809 the header of which is not followed by preceded by a double
line as it begins at the top of a column and is in capitals but is not followed by a
small line. ‘Correspondence’ is always a department.

2.0.5

2.1

Department in 1837 the header of which is not preceded by a double line – it is
preceded by a single line but has a header in large capitals and the header is
followed by a short line.

Problems and Exceptions

2.1.1

‘Correspondence’ should always be a department but in this case in 1813 it is in
small caps and is not preceded by a double line.

2.1.2

Start of a new department in 1809 the header of which is not in the standard format
i.e. large capitals and followed by a line, but does follow a double line. It ahs only
one if the characteristic necessary to mark it out as a department.

2.1.3

Beginning of first department in 1822. The first department does not normally have
a header. As snippet should be taken of the first few lines of the first item.

2.1.4

2.2.

New format of front-page dateline in 1828. Datelines are not departments even
though they follow double lines.

Publishers Imprint
The publishers’ imprint, which appears after August 1836 and is the last item in
the number, should always be counted as a department as this is in keeping with
our general editorial principle .

3.0

Unitarian Chronicle

This is a supplement to the Monthly Repository. It appears very similar, and similar rules
apply. There is a change in format from March 1833, but the rules remain largely the
same.
3.1

February 1832 – February 1833 inclusive.

3.1.1

Items
Items can be recognized by short lines across columns like this:

3.1.2

Departments
Departments can be recognized by lines that go all the way across a column like
this:

An exception to this is the first department in the number. It follows the line of
the dateline:

3.2

March 1833 – December 1833 inclusive
The Unitarian Chronicle here adopts a two part format: the first half is in a single
column of letterpress; the second is in two columns.

3.2.1

Items
Items are recognized by small lines that do not go all the way across a column:

There are not too many of these.
3.2.2

Departments

Departments are recognized by lines that go all the way across a column. This applies in
both halves of the journal. This means both of these examples are departments:

And:

Jim Mussell and Suzanne Paylor.
7 March 2007.

